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THE GREAT NORTHEAST HOME SHOW 2010

JANUARY 29-31 - EMPIRE STATE PLAZA
ALBANY, NEW YORK

To alleviate any problems during set-up, move-out, or the show itself, please take
a few minutes to read these materials carefully and call with any questions.

1. UNLOADING

All exhibitors MUST use the P-1 North Loading Dock, which provides access to the
24'x24’ elevator lift, to unload their vehicles.

All exhibitors that will unload vehicles must fill out the enclosed OGS delivery
form and return it to Dean Bennison. Please make sure you fill out and fax
back the necessary paperwork to ensure a stress free move-in.

Please note:

NYS Office of General Services will enforce their rules & regulations pertaining to
the Home Show move-in 2010. OGS has assured us that their unloading policy is
necessary in order to obtain desired security levels for NYS facilities. We would
like to emphasize that you, our exhibitor, are the most important part of our show,
and we continue to do all that we can to make your experience as trouble free as
possible.

NYS Troopers will be on hand to tow any vehicle that is parked illegally.
All drivers and passengers must have valid photo I.D. in order to enter
and/or park in the Empire State Plaza parking garages.

All vehicles are subject to random search.

PLEASE FILL OUT ALL FORMS THAT PERTAIN TO YOUR COMPANY AND
FAX BACK ASAP. If for any reason, you are missing answers to any of the
guestions when the forms are due, please fax the form and also call the

show producers, Ed Lewi Associates 518-383-6183 for specific directions.

2. DIRECTIONS

To reach the Empire State Plaza Parking Garage, exit from Interstate 787 at the
Rensselaer/Empire State Plaza exit and follow signs to the Empire State Plaza.
All vehicles unloading materials for the Home Show must first go to the P-1 North
unloading zone or unloading dock (whichever site corresponds with your vehicle
needs) prior to parking for set-up.
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P-1 North:

As you enter the tunnel, on your immediate right, you will see a sign for P-1 North.
The over-sized door for the P-1 North Loading Dock and 24'x24’ elevator lift is on
the right. The lift goes directly from the parking level to the main floor of the
Convention Center, and is used only for large trucks and/or large/heavy displays.

All normal size vehicles will unload in the P-1 North Unloading Zone located on the
left hand side as you enter the garage. After unloading, please be sure to move
your vehicle to the appropriate parking lot.

Grand Street Lot:

Make a right out of P-1 North and go straight up the hill. Make the hairpin turn at
the top of the hill (going towards the left) and proceed down the South side.
ENTER P-1 SOUTH and GO THROUGH THE TUNNEL ON THE LEFT SIDE.

The tunnel will lead you to Madison Avenue. MAKE A LEFT ONTO MADISON. At
the SECOND TRAFFIC LIGHT, TURN LEFT INTO THE GRAND STREET
PARKING LOT.

From Grand Street Parking Lot to ESP Convention Center (approx. 10 min. walk):
Walk to Madison Avenue and go right, up the hill. You will see an overhang, which
connects the Museum to the Empire State Plaza (ESP). Go right into the ESP and
walk down the concourse towards the Base of the Egg and Convention Center.
Look for signs for the Home Show.

The next parking level on the right will be P-2 North, followed by the V-Lot (this is
the Visitor's Parking Lot). If you continue around the hairpin turn to the left, you
will exit the Plaza after you pass P-3 South, then P-2 South, and P-1 South. There
is no unloading in the V-Lot or South parking lots.

V-Lot:
The V-Lot is for parking only. If individuals are coming to assist with unloading,
they must park in the V-Lot and walk to the P-1 North Lot.

3. PARKING

It is important that every exhibitor moves their vehicle to the designated parking
area immediately after unloading. All normal size vehicles should park in the V-Lot
after unloading and all oversized vehicles should park in either the P-1 North
oversized (must be under 9 feet, and spots are limited) or the Grand Street parking
lot.

Thursday and Friday, parking fees are $10 per vehicle. This is because we
are using spots normally reserved at $10 a day for state employee parking.
Enclosed you will find the parking order form to reserve your spaces for
move in. Please fill out the enclosed V-Lot parking form on the left hand side
of the folder, where there is additional parking information.

There is a $5 parking fee for all day parking on Saturday and Sunday (pay by
credit card or on foot at the new machines by the elevators).



Page 5
4. HOURS OF 24x24 ft. LIFT OPERATION

Thursday, January 28: 9am-4pm
Friday, January 29: 8am-10am

If you plan to use the lift, please call Amanda Lecce at Ed Lewi Associates at
518-383-6183 to schedule a move- in time.

Please note: To use the Convention Center large lift, you must be on the
oversized display-unloading schedule. While the lift is in operation until
4pm on Thursday, the lift on Friday will close at 10 am. Set-up time ends at
4pm on Thursday and 3pm on Friday.

If you have small items, you must use the Concourse elevators from the P-1
North Unloading Zone. When using these elevators, please do not overload --
any damage to these elevators will be charged back to the exhibitor. Also,
please do not use the emergency button to hold the doors open because this is
a direct line to the police.

A special move-in schedule will be given to exhibitors with large displays using the
Unloading Dock as well as exhibitors with normal displays using the unloading
zone, based on the form that tells us what type(s) of vehicle(s) you will be bringing
in. These schedules will be sent out two weeks prior to move-in.

5. SET-UP

After you arrive and unload at the Empire State Plaza, and park in either P-1
North, Grand Street, or the V-Lot, please take the passenger elevators to the
concourse level and register inside the Convention Center. The Show Information
Desk will be located inside the Main Entrance of the Convention Center (top level).
REGISTERING FIRST WILL HELP US FACILITATE THE MOVE-IN PROCESS,
WITHIN THE FACILITY.

Exhibitors will be shown to their booth site and given an information packet, along
with exhibitor buttons. Do not begin setting up your booth display until a show
representative has shown you to your assigned booth location.

Exhibitors who will be using hand-carts must use the ramps at the FRONT
ENTRANCE of the Convention Center. These ramps will be pulled on Friday
between 2:30 and 3pm.

6. SET-UP TIMES

Thursday, January 28: 9am-4pm
Friday, January 29: 8am-3pm

* Please note: in preparation for the show’s opening on Friday, the 24'x24’
elevator lift on the main floor will be shut down at 12pm, and ramps (on the
stairways) will be pulled at 3 p.m. So please plan to arrive early.
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7. EXHIBITOR BUTTONS

Exhibitor buttons may be obtained at the Show Information Desk (located at the
Main Entrance of the Convention Center) during exhibitor registration hours, which
are:

Thursday, January 28: 9am-4pm

Friday, January 29: 8am-3pm

Four buttons will be provided in an envelope for each booth. *Keep this envelope.
These buttons will allow exhibitors to exit and re-enter the show free-of-charge. If
you have people working in shifts, please arrange to have one shift pass their
buttons to the next shift. During show hours, exhibitor buttons may be left with
show management personnel at the Exhibitor Entrance, in their original envelopes,
where they may be picked up by the next shift.

Each exhibitor must wear a button while participating in the show.
8. HAND-CARTS

To borrow a hand-cart, please leave your driver® license (or something of equal
importance) with show management personnel at the Show Information Desk.
When you return the hand-cart, we will return your license.

If hand-carts are not immediately available, we will write your name on a list and
call you over the loudspeaker as soon as one becomes available. This policy will
be in effect during the move-out also.

9. SHIPPING AND RECEIVING

If you intend to ship your display in advance, it must be received and held by the
shipper or agent and delivered to the P-1 North Loading Dock on Thursday,
January 28 after 1pm or Friday, January 29 after 9am. PLEASE ADVISE US IN
ADVANCE ABOUT SHIPMENTS SO WE CAN NOTIFY SECURITY AT THE
EMPIRE STATE PLAZA.

Note: Any delivery company making a shipment on your company’s behalf must
fill out the enclosed OGS Delivery Form.

Please mark all shipments with the following:
THE GREAT NORTHEAST HOME SHOw 2010
P-1 North Loading Dock
Empire State Plaza
Parking Level
Albany, NY 12242

Please make sure the name of the company/booth is on the label.

In the event a representative of your company cannot be at the Empire State
Plaza on Thursday or Friday to receive your shipment, a show representative will
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be there. However, the show representative will not be held responsible for the
shipment nor will he/she inspect the material upon arrival.

You may also have your display shipped to the show decorator, Clifton Park
Rental, who will transport your display to the Empire State Plaza Convention
Center for an additional fee (please call Betty Voss at 518-877-7449).

All arrangements regarding your shipping must be made directly between you and
the company transporting your display materials.

10. LABOR

Exhibitors must unload, set-up, and strike their own booth(s). The show
management does not provide labor to handle exhibitors@naterials. However,
Clifton Park Rental, the show decorator, will provide labor for an additional fee.
Please call Betty Voss at (518) 877-7449.

11. SHOW HOURS

Exhibitors may enter the Empire State Plaza Convention Center 30 minutes prior
to show time each day. The show is open to the public during the following hours:

Friday, January 29: 4pm-9pm
Saturday, January 30: 10am-7pm
Sunday, January 31: 10am-5pm

12. DOOR PRIZES

To increase the involvement of showgoers at THE GREAT NORTHEAST HOME SHOW
2010, we will be giving away door prizes throughout the show. Show goers will
register for these prizes near the ticket booth entrance, and winners will be
announced every hour over the loudspeaker.

If you would like to donate any door prize items, please list these items on the

enclosed Door Prize form and return it to Ed Lewi Associates by fax at 518-383-
6755 or by email at alecce@edlewi.com . Each door prize must have a minimum
value of $40. Your organization will be mentioned with each door prize awarded.

Please note:
EXHIBITORS WILL BE RESPONSIBLE TO DROP OFF THEIR DOOR
PRIZES AT THE SHOW OFFICE PRIOR TO THE SHOW OPENING ON
FRIDAY.

13.  SECURITY

Security Guards will be on the show premises on Thursday, Friday and Saturday
nights from the time the show closes until it opens to the exhibitors the next day.
We do suggest you store you items within your booth, the Home Show is not
responsible for any missing items.
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14. STRIKE

ALL EXHIBITORS WITH NORMAL SIZE VEHICLES ARE ALLOWED TO MOVE-
OUT USING THE V-LOT. NORMAL SIZE VEHICLES DO NOT NEED TO MOVE-
OUT VIA P-1 NORTH.

THE GREAT NORTHEAST HOME SHOW 2010 closes to the public at 5 p.m. on
Sunday. Because the public is in the Convention Center until 5 p.m., removal of
items becomes a safety hazard. As a result, exhibitors must refrain from
disassembling their booth(s) until after 5 p.m. This rule is a preventive measure,
which is being implemented in the best interests of the show and the exhibitors.

Exhibitors will have until 9 pm Sunday to remove their items.

Strike Hours are: Sunday, January 31.: 5 pm until 9 pm

Please Note: The only exhibitors allowed on the first elevator lift down (after 5pm
on Sunday) will be exhibitors that are located on the Main Floor. If you are not
located on the Main Floor, you must wait until at least the second elevator run OR
use the Concourse Elevators.

The only exhibitors who will be allowed to have their vehicles in place near the
P-1 North loading dock on Sunday afternoon will be the exhibitors that are located
on the Main Floor.

15. EXHIBITORS' BOOTHS

Exhibitors@ooths are 8-feet deep by 10-feet wide. Side rails and curtains are
3-feet high, and the backdrop curtain will be 8-feet high. Please be sure that the
back of your display is appropriately designed if higher than 8 feet. A booth may
not be higher than 9'6”-feet in the back and 4-feet on the sides unless the show
management gives special permission. No exhibitor may design a booth that
obstructs another booth. Show management reserves the right to request last
minute changes in the design of an exhibitor® booth if it obstructs another
exhibitor. All promotional materials are restricted to the front area of your booth(s).

Your booth fee includes the pipe and drape around your booth. Please note that
electricity, tables, chairs, table skirting and signage are not provided. Electricity,
tables, chairs and other items may be ordered from the show decorator, Clifton
Park Rental Center (please see the accompanying form on the left side of this
packet).

Should indicate that: The following rules are provided by the NYS office of
General Services:
Balloons are not allowed due to the new alarm system installed
Displays cannot exceed 9'6” in height from the top level due to the alarm
system.
Vendors requesting 220V electrical outlets may be subject to relocation.
If your electrical cords are less than 10-feet long, it is advised to bring an
extension cord(s).




Page 9
We do not provide storage space for empty crates and boxes. Exhibitors will
be responsible for storage of their crates and boxes.
All pallets and big displays have to be removed by the exhibitor. If removal
becomes necessary, the exhibitor will be charged a fee to have these items
removed.
Live trees will only be allowed if they are located underneath a sprinkler system
in the Empire State Plaza and if they have their roots and are wrapped in
burlap (balled). Boughs of trees must be treated with a Class A fire retardant
coating and be tagged with a certificate stating they have been treated. The
certificate must be presented to the Empire State Plaza Fire Prevention Unit
upon arrival.
Exhibitors will be responsible for any physical damage to their booth space(s)
in the Convention Center that occurs during the show (i.e. damage to the floor
or walls).
Since the Convention Center is newly renovated, the NYS Office of General
Services would like it to be treated with care. Please do not put tape on railings
or walls;do not have anything that may ruin the new hardwood floor on the
main level, and do not allow dogs on carpeted areas.
Water or liquids of any kind are NOT allowed on the main floor or the new
dance floor.

16. FOOD SERVICE

If you are planning to serve any type of food or beverage from your booth(s), there
is a $10 fee for the NYS Health Food Permit. Attached you will find a copy of the
NYS Health Permit Rules & Regulations that must be followed and will be
checked.

17.  WATER USAGE AND WATER CONNECT

Anyone using water in their display (e.g. pools, spas, tubs, sinks, etc.) must be
disinfected at all times, including when filling. Members of the health department
will be performing spot checks to insure that disinfection is adequate.

You must notify Ed Lewi Associates of water needs by January 16, 2009. Water
availability will impact the location of your booth. The hose and pump have to be
supplied by the exhibitor.

18. BOOTH RULES AND REGULATIONS

Each booth must have at least one person manning it during all show hours.
Exhibitors are not allowed to pass out literature in the aisles or the hallways
entering the Empire State Plaza. Loud music, annoying distractions and/or
carnival tactics are not permitted.

19. VEHICLE RULES AND REGULATIONS

Fire Safety will check each vehicle or any equipment that requires a gas tank. The
gas MUST be less than  of a tank, gas caps must be locked and/or taped closed,
the batteries must be disconnected and the keys must be left with the show
management after set-up is finished.



Page 10
20. RETAIL SALES AT SHOW

All exhibitors who plan to sell at THE GREAT NORTHEAST HOME SHOW 2010 must
have a valid certificate from New York State Sales and Tax Use displayed in their
booth(s). This regulation has been implemented as the result of a New York State
Department of Taxation and Finance Regulation, which states that we must obtain
a certificate for each show. Also, it is our responsibility, as show management, to
"determine that all entertainment vendors have and display a valid certificate of
authority to collect New York State sales and use tax, and deny authorization to
make sales of tangible personal property at the entertainment event to any
persons who do not have a certificate of authority." Furthermore, fines for not
having a certificate can reach up to $10,000.

To obtain an application for a NYS Sales Tax Certificate, please call 1-800-225-
5829. Current and prior year tax forms with complete instructions are available at
the New York State web site: www.tax.state.ny.us. It usually takes 20 business
days to process requests.

21. DECORATOR SERVICES

Clifton Park Rental will be renting tables, chairs, easels, carpeting, etc. for the
show. Please find the order form enclosed with the Clifton Park Rental decorator
package.

22. COMMUNICATION SERVICES & PHONE LINES

Clifton Park Rental will be coordinating all internet and phone line services with
OGS. Please find the order form enclosed with the Clifton Park Rental decorator
package.

23. ELECTRICAL NEEDS

Clifton Park Rental will be coordinating all electrical with OGS. Please find the
order form enclosed with the Clifton Park Rental decorator package.

24. MUSIC

No music will be allowed in any format unless the exhibitor can provide documents
attesting to the fact that the music is in compliance with the United States
Copyright Law, Title 17 of the U.S. Code. This includes stereo systems, radios,
videotapes, cassette recorders, etc.

25.  INSURANCE

Each exhibitor is responsible for his own equipment and merchandise. Neither the
Times Union Newspaper, nor the State of New York, nor any of their respective
officers, service contractors, or employees, shall be responsible for any damage
suffered by an exhibitor, his agents or employees, in transit to, at, or leaving the
show, whether from theft, fire, or any other cause. Exhibitors desiring insurance
on their goods must place the same at their expense.
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Show Management shall have the authority to enforce, interpret and amend these
regulations, and to make additional rules and regulations at its discretion, which
shall be in the best interest of the Show.

2010 Albany County Convention & Visitors Bureau

Accommodation List

We are not recommending one hotel over another,
nor are we guaranteeing these hotels have vacancies.

74 State

Albany Airport Comfort Inn
& Business Center

Albany Mansion Hill Inn &
Restaurant

Albany Marriott Hotel
Ambassador Motor Inn
America® Best Inn
Angle® Café / B&B, LLC

Best Value Inn

Best Western Albany Airport

Inn

Best Western Sovereign
Hotel

Blu Bell Hotel
Budget Motel
Capital Lodge
Clarion Hotel of Albany

Coca® Inn and Suites, Wolf

Road

Comfort Inn & Suites
Country Club Motel
Courtyard by Marriott

Courtyard by Marriott, Wolf
Road

CrestHill Suites

Crowne Plaza Albany

74 State Street
1606 Central Ave, Albany

115 Philip Street at Park Ave

189 Wolf Road

1600 Central Ave, Albany
1630 Central Avenue

96 Madison Avenue

1941 Central Ave, Albany
200 Wolf Road

1228 Western Avenue

1907 Central Avenue
1222 Central Ave, Albany
1230 Western Avenue

3 Watervliet Avenue

2 Wolf Road

1606 Central Ave, Albany
2 Wolf Rd, Albany

1455 Washington Avenue
168 Wolf Road

1415 Washington Avenue
State and Lodge Streets

434-7410
518-869-5327

888-299-0455 / 465-2038

800-443-8952 / 458-8444
518-456-8982
518-456-0222

426-4104

518-464-6051
800-458-1016 / 458-1000

888-963-7666 / 489-2981

456-1431

518-459-4250

489-4423

438-8431

888-426-2227 | 459-2240

518-869-5327
518-459-9758
800-321-2211 / 435-1600
800-321-2211 / 482-8800

888-723-1655 / 454-0007
800-227-6963 / 462-6611



Days Inn Wolf Road
Denny® Motel

Desmond Hotel &
Conference Center, The

Econo Lodge, Wolf Road
Extended Stay Albany

Fairfield Inn

Hampton Inn & Suites

Hampton Inn, Wolf Road

Hilton Garden Inn, Albany
Airport

Holiday Inn Express,
Albany-Western Ave SUNY
Area

Holiday Inn Turf on Wolf
Road

Homewood Suites by Hilton

Howard Johnson Inn
Morgan State House, The
Motel 6

Northway Inn

Quiality Inn, Albany Airport
Ramada Inn Downtown
Red Carpet Inn

Red Carpet Inn & Suites
Red Carpet Inn, Downtown
Red Roof Inn

Regency Inn & Suites

Rodeway Inn

Scottish Inns
Skylane Motel
Super 8 Motel

16 Wolf Road
1823 Western Ave, Albany
660 Albany-Shaker Rd

44 Wolf Road
1395 Washington Avenue

1383 Washington Avenue
25 Chapel Street

10 Ulenski Drive

800 Albany Shaker Road

1442 Western Avenue

205 Wolf Raod

216 Wolf Road

1614 Central Avenue
393 State Street

100 Watervliet Avenue
1517 Central Avenue
1632 Central Avenue
300 Broadway, Albany
500 Northern Blvd
1385 Washington Avenue
300 Broadway

188 Wolf Road

416 Southern Blvd
1600 Central Avenue

1384 Central Avenue
1927 Central Avenue
1579 Central Avenue
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800-329-7466 / 459-3600

518-456-4450
800-448-3500 / 869-8100

877-424-6423 | 459-5670

800-EXT-STAY / 446-
0680

800-228-2800 / 435-1800

800-HAMPTON / 432-
7000

800-HAMPTON / 438-
2822

800-HILTONS / 464-6666

888-651-0040 / 438-0001

458-7250

800-CALL-HOME / 438-
4300

800-293-3794 / 869-0281
888-427-6063 / 427-6063
800-466-8356 / 438-7447
800-648-1605 / 869-0277
877-456-8822 / 456-8811
518-434-4111
800-251-1962 / 462-5562
800-251-1962 / 459-3100
434-4111

800-733-7663 / 459-1971
800-562-7253 / 462-6555
800-4CHOICE / 456-8982

800-251-1962 / 435-1260
456-1330
800-800-8000 / 869-8471



The Inn on South Lake
The Kittleman House
Tompkins Motel
TownePlace Suites

Western Motel

145 S Lake Avenue

70 Willett Street

1922 Central Ave, Albany
1379 Washington Avenue
2019 Western Ave
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438-7646

432-3979

518-456-1014
800-257-3000 / 435-1900
518-456-7241
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Empire State Plaza Layout
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Health Department Codes






